Figure 1 to §114.6. Sample Appellate Notification Letter

[Victim Name]
[Address]

Dear [Mr.][Mrs.][Ms.] [Victim Name]:

The United States [Military Department] believes it is important to keep victims of crimes under
the Uniform Code of Military Justice informed of court proceedings and decisions. Based on
your election, and in accordance with Department of Defense Instruction 1030.02, “Victim and
Witness Assistance,” we are providing you with information about the military appellate process.
An appeal is a legal proceeding by which a case is brought before a higher court for review of a
decision made by a lower court. Convicted military members are generally entitled to appellate
review even if they do not specifically allege any errors in the trial process.

[Name of Accused]’s case was submitted for appellate review on [Date] at the [Military
Department]| Court of Criminal Appeals. The Court of Criminal Appeals may consider briefs
about the case or ask for briefs on specific issues in the case. The Court may also decide to hold
a public courtroom proceeding to hear arguments about the case. If the Court determines a
courtroom proceeding is warranted, you will be notified of the date and location so that you may
attend. If the Court declines to hold a courtroom proceeding and decides the issue on the basis of
briefs (or in the absence of any briefs), you will be notified of the ultimate decision.

A decision by the [Military Department] Court of Criminal Appeals is not necessarily the final
resolution of this case. There are two superior courts from which the Appellant could also seek
review. The [Military Department] Court of Criminal Appeals’ decision may be appealed to the
Court of Appeals for the Armed Forces (C.A.A.F.). If C.A.A.F. declines to review the appeal,
the case becomes final and you will be informed. If C.A.A.F. decides to consider the appeal, you
will be informed of the review taking place, of any courtroom proceedings, and of the final
decision. If C.A.A.F. renders a decision on the case, further review may be sought from the
Supreme Court of the United States. If this were to occur, you will be notified. Cases are also
sometimes returned to the [Military Department] Court of Criminal Appeals for further
proceedings. In addition, the Appellant may also petition the [Military Department Judge
Advocate General] for a new trial based on newly discovered evidence or fraud upon the court.
If that were to occur, you will be notified.

Right now, the case is before the [Military Department] Court of Criminal Appeals. Nothing is
required of you but if you have questions or desire additional information, please contact
[DESIGNATED REPRESENTATIVE/OFFICE] at [CONTACT INFORMATION].

Sincerely,
(Military Department designee)




